
 
 
 
 
 

 
 

 
 

  

Cardinal Reports Catalog 

General Ledger 

VIRGINIA DEPARTMENT OF ACCOUNTS 
 

Revised 10/22/2021 

 
 



 
 

Rev 10/4/2021  Page 2 of 174 

Table of Contents 
Training Materials and Resources ................................................................................................. 5 

General Ledger ............................................................................................................................... 6 

General Ledger Inquiries ............................................................................................................ 7 

ChartFields Values Inquiry - Account ............................................................................................8 

ChartFields Values Inquiry - Fund.................................................................................................9 

ChartFields Values Inquiry - Program ......................................................................................... 10 

ChartFields Values Inquiry - Department .................................................................................... 11 

ChartFields Values Inquiry ï Cost Center ................................................................................... 12 

ChartFields Values Inquiry - Task ............................................................................................... 13 

ChartFields Values Inquiry - FIPS ............................................................................................... 14 

ChartFields Values Inquiry - Asset .............................................................................................. 15 

ChartFields Values Inquiry ï Agency Use 1 ................................................................................ 16 

ChartFields Values Inquiry ï Agency Use 2 ................................................................................ 17 

ChartFields Values Inquiry - Project ............................................................................................ 18 

Journal Inquiry - Basic ................................................................................................................ 19 

Journal Inquiry - Advanced ......................................................................................................... 23 

Ledger Inquiry............................................................................................................................. 30 

Ledger Group Inquiry .................................................................................................................. 33 

Review Journal Status Inquiry .................................................................................................... 36 

General Ledger Queries ............................................................................................................ 40 

Accounts Query (FIN0010_GL_ACCOUNTS) ............................................................................. 41 

Account Types Query (FIN0004_ACCOUNT_TYPES) ............................................................... 42 

Activity Not in Tree Query (V_GL_TREE_AUDIT_ACTIVITY) ..................................................... 43 

Agency Use 1 Query (FIN0039_CHARTFIELD3) ........................................................................ 44 

Agency Use 2 Query (FIN0024_BUD_REF) ............................................................................... 45 

Asset ChartField Query (FIN0032_OPERATING_UNITS) .......................................................... 46 

Budget Journals by Ledger Query (V_GL_BUDGET_JRNL) ....................................................... 47 

Budget Period Query (FIN0054_VALID_BUDGET_PERIODS) ................................................... 50 

CARS Do Not Send List Query (V_GL_CARS_DO_NOT_SEND)............................................... 51 

CARS History Transactions Query (V_GL_CARS_HISTORY_TRANS) ...................................... 52 

CARS Reconciliation for Accounting Period Query (V_GL_CARS_RECON_ACCTG_PERIOD) 54 

CARS Reconciliation for Posted Date Query (V_GL_CARS_RECON_POSTED_DT) ................ 55 

Cost Center Not In Tree Query (V_GL_TREE_AUDIT_COSTCENTER)..................................... 56 

Cost Center Query (FIN0037_CHARTFIELD1) ........................................................................... 57 

Cross Business Unit Journal Query (V_GL_CROSS_BU_JOURNALS) ...................................... 58 

Department Codes Query (FIN0011_DEPARTMENT_CODES) ................................................. 59 

Departments Not in Tree Query (V_GL_TREE_AUDIT_DEPTID) ............................................... 60 

Employee Name from PY Journal Query (V_GL_PY_JRNL_EMP_NAME) ................................. 61 

Expenditures by Phase Query (V_GL_PHASE_EXP) ................................................................. 62 

FIPS Codes Query (FIN0053_VALID_APPROPRIATIONS) ....................................................... 63 

Funds Not in Tree Query (V_GL_TREE_AUDIT_FUND) ............................................................ 64 



 
 

Rev 10/4/2021  Page 3 of 174 

Funds Query (FIN0050_VALID_FUNDS) .................................................................................... 65 

General Fund Cash Reversion Query (V_GL_GENERAL_FUND_REVERSION) ....................... 66 

GL COA Journal Query (V_GL_JRNL_INQ_BY_COA) ............................................................... 67 

GL COA Journal Query (V_GL_POSTED_JRNL_DTL) .............................................................. 68 

GL COA Journal Query by Ledger (V_GL_JRNL_INQ_BY_COA_LEDGER) .............................. 69 

GL to CARS Interface Detail Query (V_GL_CARS_INTERFACE_DTL_BY_BAT) ...................... 71 

Interest Calc ï Cash Balances (V_GL_DAILY_CASH_BAL) ....................................................... 73 

Journal Not Posted Query (V_GL_JRNL_NOT_POSTED).......................................................... 74 

Journal Same Requester and Approver Query (V_GL_JRNL_SAME_REQ_AND_APPR) .......... 75 

Journal Source Audit Query (V_GL_JRNL_SOURCE_QRY) ...................................................... 76 

Ledger Template Query (FIN0023_LEDGER_TEMPLATE) ........................................................ 77 

Payroll Journals Query (V_GL_PAY_RECON) ........................................................................... 78 

Potential Fixed Asset Query (V_GL_POTENTIAL_FIXED_ASSETS) ......................................... 79 

Program Query (FIN0038_CHARTFIELD2) ................................................................................ 80 

Program Not in Tree Query (V_GL_TREE_AUDIT_PROGRAM) ................................................ 81 

Project IDs Query (FIN0013_VALID_PROJECT_IDS) ................................................................ 82 

Query of all Funds (V_GL_ALL_FUNDS) .................................................................................... 83 

Query of all GL Business Units (V_GL_ALL_BUS_UNIT) ........................................................... 84 

Projects Not in Tree Query (V_GL_TREE_AUDIT_PROJECT) ................................................... 85 

Record Groups Query (FIN0016_RECORD_GROUPS) ............................................................. 86 

Restorative Maintenance Query (V_GL_RESTORATIVE_MAINTENANCE) ............................... 87 

Right of Way Expenditures Query (V_GL_RIGHT_OF_WAY) ..................................................... 88 

SetIDs Query (FIN0017_VALID_SET_IDS) ................................................................................ 89 

SpeedCharts Query (APY0005_SPEEDCHARTS) ..................................................................... 90 

SpeedTypes Query (FIN0007_SPEEDTYPES) .......................................................................... 91 

Task Codes Query (FIN0012_Valid_Product_Codes) ................................................................. 92 

Tasks Not in Tree Query (V_GL_TREE_AUDIT_TASK) ............................................................. 93 

General Ledger Reports ............................................................................................................ 94 

AP-GL Reconciliation Report (RGL022)...................................................................................... 95 

AR-GL Reconciliation Report (RGL631) ..................................................................................... 97 

Cardinal Trial Balance Report (VGLR001) .................................................................................. 99 

CARS Interface Summary Report (RGL002) ............................................................................ 104 

CARS-Cardinal Reconciliation Report (VGLR0025) .................................................................. 106 

Combination Rules Report (GLS4002) ..................................................................................... 108 

Commitment Control Budget Control Report (GLC8051) .......................................................... 110 

Control/Track Budget ï Expenditures by ChartField Report (VRGL007) ................................... 112 

Funding Analysis of Appropriations, Allotments and Expenditures Report (RGL006A) ............. 114 

GL Transaction Report (RGL010) ............................................................................................. 116 

Journal Edit Errors Report (GLS7011) ...................................................................................... 118 

Journal Entry Detail Report (FIN2001) ...................................................................................... 120 

Journal Entry Detail with ChartField Attributes Report (FIN2005).............................................. 123 

Journal Upload Error Report (GL593) ....................................................................................... 125 



 
 

Rev 10/4/2021  Page 4 of 174 

Journal Line / Accounting Entry Reconciliation Report (GLS8012) ............................................ 127 

Ledger Activity Report (GLS7002) ............................................................................................ 129 

Ledger Summary Report (GLS7003) ........................................................................................ 132 

Ledger vs Journal Integrity Report (GLS7010) .......................................................................... 134 

LTD Capital Projects Report (RGL597) ..................................................................................... 136 

Other Agency Transactions Report (VGLR011) ........................................................................ 138 

Posted Journal Summary Report (GLS7009) ............................................................................ 140 

Project Status Report (GL618) .................................................................................................. 141 

Revenue Status Report (RGL008) ............................................................................................ 143 

Statement of Appropriations, Allotments and Expenditures Report (RGL006) .......................... 145 

Statement of Cash Position of Funds Report (RGL018) ............................................................ 147 

Summary Fluctuation Analysis Report (RGL028) ...................................................................... 149 

Summary Ledger Detail Report (GLS1001) .............................................................................. 151 

Track without Budget ï Expenditures by ChartField Report (RGL007B) ................................... 153 

Transactions in Pending Status Report (VGLR620B)................................................................ 155 

Transactions Ready for Processing Report (VGLR620A) ......................................................... 158 

General Ledger nVision Reports ............................................................................................ 161 

Budget to Actual - Cost Center by Account Report (RGL0614 - nVision) .................................. 162 

Budget to Actual - Department by Account Report (RGL0615 - nVision)................................... 164 

COVA Standard Budget to Actual ï Fund, Program, Account Report (RGL004A - nVision) ...... 166 

COVA Standard Budget to Actual ï Program, Fund Report (RGL003A - nVision) .................... 167 

Project Expenditure by Account Report (VPAR106B - nVision) ................................................ 169 

Project Expenditure by Task Report (VPAR106C - nVision) ..................................................... 171 

Project Financial Summary Report (VPAR0567 - nVision) ........................................................ 173 

 
  



 
 

Rev 10/4/2021  Page 5 of 174 

Training Materials and Resources 
 
After reviewing this Reports Catalog, if any additional information or guidance is needed, please refer to 
the following: 
 

¶ Cardinal SW NAV220 Cardinal Reporting:  This Instructor Led Training (ILT) course provides 
training, demonstrations, and exercises that cover the fundamentals of how to run or access 
report and queries.  Additionally, it covers how to perform inquiries.  The course document 
provides: 
 
ī Key concepts in Cardinal reporting 

 
ī Information on how to access the Query Viewer to search, run, and access query results 

online or by download 
 
ī Information on how to perform inquiries to access details about an item or transaction in 

Cardinal  
 

ī Basic information about types of reports and how to access the different types of reports 
 

ī Information on how to run and check the status of ad hoc reports   
 

ī Information on how to access nVision reports and how to use the Drilldown feature 
 

ī Information on how to run BI Publisher and PSJob reports and access them through the 
Report Manager 

 
ī References for additional Resources, Job Aids, and Key Terms 
 
ī Exercises which provide hands-on practice to run/access reports, inquiries or queries 

(provided in the ILT course only) 

 
Note: This resource document is located on the Cardinal website and can be accessed by 
following this path:  
 
Training > Course Materials > Statewide > SW_Financials > SW_Overview: Navigation, 
Reporting and Approvals > NAV220: Cardinal Reporting 
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General Ledger Inquiries 
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ChartFields Values Inquiry - Account 
 
REVISED:  03/09/2017 
 
DESCRIPTION: 
This inquiry is used to identify valid values for the Account ChartField. 
 
NAVIGATION PATH: 
Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design ChartFields > Define 
Values > ChartField Values 
 
INPUT / SEARCH CRITERIA: 

 
OUTPUT FORMAT: 

SetID  
Account 
Description 
Account Type 
 

Online 

 
Screenshot of the ChartField Values page for Account 
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ChartFields Values Inquiry - Fund 
 
REVISED:  03/09/2017 
 
DESCRIPTION: 
This inquiry is used to identify valid values for the Fund ChartField.   
 
NAVIGATION PATH: 
Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design ChartFields > Define 
Values > ChartField Values 
 
INPUT / SEARCH CRITERIA: OUTPUT FORMAT: 

SetID  
Fund 
Description 
 
 

Online 

Screenshot of the ChartField Values page for Fund 
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ChartFields Values Inquiry - Program 
 
REVISED:  03/09/2017 
 
DESCRIPTION: 
This inquiry is used to identify valid values for the Program ChartField. 
 
NAVIGATION PATH: 
Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design ChartFields > Define 
Values > ChartField Values 
 
INPUT / SEARCH CRITERIA: OUTPUT FORMAT: 

SetID  
Program 
Description 
 

Online 

 
Screenshot of the ChartField Values page for Program 
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ChartFields Values Inquiry - Department 
 
REVISED:  03/09/2017 
 
DESCRIPTION: 
This inquiry is used to identify valid values for the Department ChartField. 
 
NAVIGATION PATH: 
Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design ChartFields > Define 
Values > ChartField Values 
 
INPUT / SEARCH CRITERIA: OUTPUT FORMAT: 

SetID  
Department 
Description 
 

Online 

 
Screenshot of the ChartField Values page for Department 
 

 
  



 
 

Rev 10/4/2021  Page 12 of 174 

ChartFields Values Inquiry ï Cost Center 
 
REVISED:  03/09/2017 
 
DESCRIPTION: 
This inquiry is used to identify valid values for the Cost Center ChartField. 
 
NAVIGATION PATH: 
Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design ChartFields > Define 
Values > ChartField Values 
 
INPUT / SEARCH CRITERIA: OUTPUT FORMAT: 

SetID  
Cost Center 
Description 
 
 

Online 

Screenshot of the ChartField Values page for Cost Center 
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ChartFields Values Inquiry - Task 
 
REVISED:  03/09/2017 
 
DESCRIPTION: 
This inquiry is used to identify valid values for the Task ChartField.   
 
NAVIGATION PATH: 
Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design ChartFields > Define 
Values > ChartField Values 
 
INPUT / SEARCH CRITERIA: OUTPUT FORMAT: 

SetID  
Account 
Description 
Account Type 
 

Online 

 
Screenshot of the ChartField Values page for Task 
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ChartFields Values Inquiry - FIPS 
 
REVISED:  03/09/2017 
 
DESCRIPTION: 
This inquiry is used to identify valid values for the Federal Information Processing Standards (FIPS) 
ChartField.  
 
NAVIGATION PATH: 
Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design ChartFields > Define 
Values > ChartField Values 
 
INPUT / SEARCH CRITERIA: OUTPUT FORMAT: 

SetID  
FIPS 
Description 
 

Online 

 
Screenshot of the ChartField Values page for FIPS 
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ChartFields Values Inquiry - Asset 
 
REVISED:  03/09/2017 
 
DESCRIPTION: 
This inquiry is used to identify valid values for the Asset ChartField.   
 
NAVIGATION PATH: 
Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design ChartFields > Define 
Values > ChartField Values 
 
INPUT / SEARCH CRITERIA: OUTPUT FORMAT: 

SetID 
Account 
Description 
Account Type 
 

Online 

 
Screenshot of the ChartField Values page for Asset 
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ChartFields Values Inquiry ï Agency Use 1 
 
REVISED:  03/09/2017 
 
DESCRIPTION: 
This inquiry is used to identify valid values for the Agency Use 1 ChartField.   
 
NAVIGATION PATH: 
Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design ChartFields > Define 
Values > ChartField Values 
 
INPUT / SEARCH CRITERIA: OUTPUT FORMAT: 

SetID  
Agency Use 1 
Description 
 

Online 

 
Screenshot of the ChartField Values page for Agency Use 1 
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ChartFields Values Inquiry ï Agency Use 2 
 
REVISED:  03/09/2017 
 
DESCRIPTION: 
This inquiry is used to identify valid values for the Agency Use 2 ChartField.   
 
NAVIGATION PATH: 
Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design ChartFields > Define 
Values > ChartField Values 
 
INPUT / SEARCH CRITERIA: OUTPUT FORMAT: 

SetID  
Agency Use 2 
Description 
 

Online 

 
Screenshot of the ChartField Values page for Agency Use 2 
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ChartFields Values Inquiry - Project 
 
REVISED:  03/09/2017 
 
DESCRIPTION: 
This inquiry is used to identify valid values for the Project ChartField.   
 
NAVIGATION PATH: 
Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design ChartFields > Define 
Values > ChartField Values 
 
INPUT / SEARCH CRITERIA: OUTPUT FORMAT: 

SetID  
Project 
Description 
 

Online 

 
Screenshot of the ChartField Values page for Project 
 

 
 
  



 
 

Rev 10/4/2021  Page 19 of 174 

Journal Inquiry - Basic 
 
REVISED:  12/12/2019 
 
DESCRIPTION: 
This inquiry is used to monitor all journals associated with a particular Business Unit (agency) based on 
designated criteria.  The basic inquiry allows users to view detailed journal information such as the 
Journal Header, Journal Lines, Journal Status, and Budget Status.  The basic inquiry does not allow 
users to drill down for additional details, including to the source of the transaction (see Journal Inquiry ï 
Advanced). 
 
NAVIGATION PATH: 
Main Menu > General Ledger > Journals > Journal Entry > Create/Update Journal Entries 
 
INPUT / SEARCH CRITERIA: OUTPUT FORMAT: 

Business Unit 
Journal ID 
Journal Date 
Document Sequence Number 
Line Business Unit 
Journal Header Status 
Budget Checking Header Status 
Source 
User ID 
Attachment Exist 

Online 
 

 
ADDITIONAL INFORMATION: 
The Journal Header Status and Budget Checking Header Status fields can be used to identify 
journals with journal errors or budget errors that have not been posted so that they can be corrected 
and resubmitted. 
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Screenshot of the Journal Entries Search Page 
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Screenshot of the Journal Header Page 
 

 
 
 
Screenshot of the Journal Lines Page 
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Screenshot of the Journal Approval Page 
 

  
















































































































































































































































































































